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Registration
Step-by-Step

Guide

Still have questions?
Call 202.272.2448
or email

youthgroups@nbm.org.

3. Click
“Search.” j—p

Programs

Flease keep in mind the grade levels designated for each program.

Date Range

Start Date*

End Date®

() Be a Green Builder
Grades 5-9
Students learn how buildings are constructed as they act as carper
ground up.

(& City by Design ¢
Grades K-5
Students design their own moadel city out of colorful materials and ¢
madern city.

() Fuller's Fantastic Geodesic Dome

Grades 5-9

1. Select the program yod
would like to attend. If
you'd like to attend more
than one type of program,
you can choose that
option later.

Students learn about engineering principles as they explore differe

(7 Lifecycles of a Building, a Street and a City (11 a.m. - 2 p.m.}
Grades 3-6
The Matienal Building Museum and the Smithsonian American Artl
luildings, streets, and whole cities change as the needs of people
MBI,

() Patterns: Here, There and Everywhere
4-year-old PreK-Grade 2
Students learn the importance of patterns in the built environment 2

it = E VT mp e m g e T i
ents per Patfert
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() Washington: Symbol and City
Grades 3-5
Students explore the concept of symbaolic architecture, learn aboutt

Iall.

() Green by Design
Grades 4.9
Students learn what makes a home environmentally and then work

() Drawing on History Tour

Grades 3-8

Threugh guided sketching activities that reveal the hidden secrd 2. INSert a two to four week

Museum's building and begin to see the built ervironment in n

students per date range during which you
are interested in visiting. Make
sure the start date is at least

SHOenis per iou

04/01/2010 (Must be on ar after 8M14/2009)

PP one day before and the end
04/18/2010 (Recommended search is at least two weeks) d_ate IS One day after yOU WOUIC
frmmiddiyyy) like to come.




5. Click
“Add to
cart.”

|| City by Desiagn

Tuesday, 4/6/2010

L1230 pm

1230 pm

12:30 pm

[l ity by Design
[ city by Desian
[ city by Desian
I city by Design ,
[ City by Design
[l ity by Design
[ city by Design |,
[ city by Desian
Wednesday, 4/7/2010
[ City by Design

C10:00am -

Thursday, 4/8/2010

[ city by Design
[ city by Desian
[ city by Design

Friday, 4/9/2010

[ City by Design
[ city by Desian
[ city by Design |,
[ city by Desian
[ city by Design
[ City by Design

L1230 pm- 2:30
- 2230 pm (875.00)
2:30

L1230 pm -

C12:30 pm

1230 pm

Monday, 411212010

[¢] city by Desian
[#] city by Desian
[ city by Desian

Tuesday, 4131201
[l ity by Design
[ city by Design

[ city by Desian
[ city by Desian

L1000 am -
10000 am -
L1000 am -

0

L1230 pm
V1230 pm
12:30 pm
12:30 pm

10:00 am -
10:00 am -
10:00 am -
10:00am -

12:30 pm -

10:00 am -
10:00 am -
10:00 am -
10000 am -
12:30 pm -

2.3
-2:30 pm (575.00)

2:30

- 230 pm (§75.00)
2:30
2:30

-2:30 pm (875.00)

12:00 pm (575.00)
12:00 pm (575.00}
12:00 pm ($75.00)
12:00 pm ($75.00)
- 230 pm (575.00)

12:30 pm -

23
- 2230 pm ($75.00)
2:3

30 pm ($75.00)

0 pm ($75.00)

12:00 pm ($75.00)

pm (§75.00)

pm (E75.00)

12:00 pm ($75.00)
12:00 pm (575.00}
12:00 pm ($75.00)
12:00 pm ($75.00)

30 pm ($75.00)

12:00 pm ($75.00)
12:00 pm ($75.00)
12:00 pm (875.00})

pm (75.00}

prm (57500}
pm (E75.00)

This page shows the programs that are avail-
able during the date range you chose. If a date
Is not listed, that means the program is not
available on that date.

4. On your preferred date, select the number df
programs that you will need for the number of
students you have. Programs can serve up to
25 (Patterns and Drawing on History) or 30
students (all others).

In this case, | have 48 students, so | will need p
City by Design programs that are scheduled a
the same time on the same day.




NATIONAL BUILDING

School Pro oram Re gistration

6. Review the programs you've selecteqd.
If you made a mistake, click “Remove”
Program: City by Design - K-5 (§75.00) and then “select additional programs”

'I['ﬁ:?adfmuﬂﬂé?am 12:00 pm +«—10 Change your selections.
Frogram: City by Design - K-5 (§75.00)

Your cart:

o 008 am - 1200 pm If you'd like to select a different
Total Cost: $150.00 program on the same day or on a
7. Click different day, click “select additional
“Proceed.” [ L= programs.”
[ Select additional programs —

Clicking “Select additional programs”
will hold your current selections and
take you back to the first page where
you can select a different program
within the same or a different date
range.




NATIONAL BUILDING MUS

School Pro oram Re gistration

Flease enter the fallowing information for each of your program selections:

Frogram. City by Design (Grade K-5)
Diate: 41212010
Time: 10:00 am - 12:00 pm

Mumber of Students: | 22«
Mumber of Chaperones: | ¢

Grade Level of Students: | 2 ~

Program. City by Design (Grade K-5)
Digte: 41212010
Tirme, 10:00 am - 12:00 pm

Mumber of Students: [ 25«
Mumber of Chaperones: | ¢ |»

Grade Level of Students: | 2 “

You will be unable to change your program registrations past this point!

—

8. Enter how many students you have in each
class, how many adults (teachers angarents)
per class, and the students’ grade level.

9. Click “Proceed.” (Or
click “Change
selections” to go back.)

[ Change selecticns {you will lose changes on this page)




NATIONAL BUILDING MUSEUM

School Program Registration

Please enter the following information:

Register| usemams Go| | Forgot Password?

Search:

10. Enter your

e contact information.

Title Ms. %

First Name* Sally

Last Name* Frincipal

Describe your role:* Frincigsl

Email Address® sllyprincipal@schosl.com

Verify Email Address® sallyprincipsl@schocl.com -

Cell Phone* (to be used day of program) 20241 a7 |f yOU are nOt the teaChel‘ WhO Wl” b 3
Teacher Contact Information, if different from above: accompanylng the CIaSS to the

Tite v @ Museum, enter the teacher’s contac}
First Mame Jame H H H

. = — mformatlon here. They W|I_I alsq

Email Address jamesteacher@school.com recelve a Copy Of the Conflrmatlon
School Information: email.

Name* ain Street School

School District®

=

What kind of school is your school?*

Ifyou are a DC school, please select your Ward:
(Ward must be selected by DC Schools to receive proper
henefits)

Is your school Title 17#

Address Line 1*

Address Line 2

Select & District...
Select g District...
i ol

[ High Schaal

If your district isn't listed, type the

| district name into the other box.

your Title | status will be required to waive your program




School Information:
Name*

School District®

VWhat kind of school is your school ?*

Ifyou are a DC school, please select your Ward:
(Ward must be selected by DT Schools to receive proper
henefits}

Is your school Title |7*

Address Line 1%
Address Line 2
City*

State™

1P Code®

Phone*

How would you like to receive your Educator Resource
Packet(s)?*
These packets include pre- and post-visit lessons and
information.

VWhat describes the purpose of your visit?

Main Strest School

District of Columbia Public Schools w

If your district isnt listed, enter it here:

(1 Preschoal Elementary 1 middle [ High School

4 W

® ves O No

122 Main Strest

Washington
Washington, D.C. |™

20001

202-556-1234

DCPS and DCPCS:
Make sure to enter youl
ward so you won't be
charged for your pro-
grams.

Aletter fram your school principal verifying yvaur Title | status will be required to waive your program
fees.

L

Title | schools: Your initial
invoice will show the full
cost of the programs. Wher
you send in the required lett
ter, the fees will be waived

® Download POF (link will be presented to you at the end of your registration)

O U.S. mail

® In canjunction with curriculum studies
O &n enrichment activity

Be as detailed as possible when listing a
special needs so that we can prepare
appropriately for your group.

O other;
| have seversl English angusgs lesmers in my clsss. | 2lso have one student who recently broks his
l=g and may ne=d 3 wheslchsir. '
Please list any additional comments or special needs of H
your group. 11. Review the
1
Museum’s school
program policies.
| HAVE READ AMND AGREE TO THE POLICIES OF THE NATIONAL BUILDING MUSEURT, WHICH ARE LOCATED C——
|
MNOTE: Pavment by credit card J . t Mational Building Museum site. You will need to lod in there after vou receive vour confirmation email.
12. Click

(Fowss] |

“Proceed.”




VATIONAL BUILDING MUSEUM

School Program Registration

Search:

13. Review the costs
City by Design $0.00 . .
City by Design 50,00 <+«———] associated with your
program.
Total Cost: 50.00

Your classes have not been scheduled! You must go on to the next page hefore they will be scheduled!

14. Review your

Payment Options payment options.
Credit Card
If you have choose to pay by credit card you must visit at least three weeks hefore your program date to

pay enline. If you have scheduled programs on more than one date, the full balance is due before the first program’s date. (This link will also be
included in the confirmation e-mail you are sent.)

Check

FPayment by check is due three weeks hefore your program date. If you have scheduled programs on maore than one date, the full balance is due hefore
the first program’s date.

Title | Schools

Ifyour school is a Title | school, in lieu of payment, please submit a letter on school letterhead from your principal stating your school's Title | status at
least three weeks hefore your program. Upon receipt of your letter, you will be sent an e-mail reflecting a 50 balance. If you do not submit a letter, you
will be responsible for the balance on your invoice.

DC Public Schools and DC Public Charter Schools

Ifyour school is a DC Public School or DC Public Charter School, your balance will be listed as 0 on your invoice,

Policies
Please be sure to print and read hefore you attend the program.

— < 15. Click “Proceed.”




VATIONAL BUILDING MUSEUM

School Program Registration

Search:

Please print this page for your records. You will also receive this information via email. B B
, 16. Print this page.
Reservation Number: 1300

Invoice generated on: July 24, 2009
Registration Address:

Main Street School

123 Main Street

Washington DC 20001

Cear Ms. Sally Principal,

Your group is scheduled to participate in a Mational Building Museum school program. Please review the following information about your reservation and your
payment chligations. If you have any questions, please contactthe School & Youth Groups team at youtharoups@nbm.org or by calling 202-272-2448.

Payment by check or credit card is due three weeks before your program date. If you have scheduled programs on mere than one date, the full alance is due before
the first program’s date. If paying by check, please mail your check and a copy of this invoice to: School Programs, Mational Building Museum, 401 F St MUY,
Washington DC 20001, If your school is a Title | school, please mail or fax (202-376-3564) a copy of this invoice with a letter fram your principal on school letterhead
stating your Title | status. [f you are a DC public or public charter school, no Title | letter ar payment is necessary.

Pay here by ard, NOTE: You will be prompted to log in to the main National Building Museum site. If you do not already have an account there, you will

need to create one.

Program: Date: Start Time: End Time: Students: Chaperones: Grades: Price:

City by Design 41212010 10:00 am 12:00 pm 23 4 2 50.00

City by Design 41212010 10:00 am 12:00 pm 25 4 2 50.00
TOTAL COST: 50.00

School Program Policies and Information Overview
Complete policies and information are available at hitp:/www.nbm.org/schools-educ

torsischool-visit/'school-program-policies.html.

Educator Resource Packets

Five of the Museum's programs, Patterns, City by Desian, Washington: Symbol and City, Green by Design, and Geodesic Dome include Educator Resource Packets,
which include pre-visit lessons and activities to prepare your students for their experiences atthe Museum. Please review these packets before your trip by
downloading them at http:inbm.org/schools-educators/school-visit/school-program ets.html.

Chaperone Requirements

@} @ Internet



Pavment by check or credit card is due three weeks before vour program date. If vou have scheduled programs on more than one date, the (il etk eesiaiobioiiezbdaeiolson el i il i |
mail yvour check and a copy of this invoice to: School Programs. National Building Museum. 401 F St NW, Washington DC 20001. If your s NeXt Ste .
invoice with a letter from vour principal on school letterhead stating vour Title I status. If vou are a DC public or public charter school, no Tif pS -

17. Look for a confirmation email.
If you don'’t receive one within 10

minutes, call 202.272.2448 or emd
youthgroups@nbm.org.

Pay for your program (online or by

Pav here bv credit card. NOTE: You will be prompted to log in to the main National Building Museum site. If vou do Iready hav 4
~ mail) at least three weeks before youl
Program: Date: Start Time: End Time: Students: .
City by Design 4/12/2010 10:00 am 12:00 pm 23 VISIt or your program may be
City by Design 1122010 10:00 am 12:00 pm 23 cancelled.

School Program Policies and Information Overview

Complete policies and information are available at http:

www.nbm org schools-educators school-visit school -program-policies html.

Review the school program policies
and pre-visit information.
Read your Educator Resource Packe

Educator Resource Packets

Five of the Museum's programs, Pattemns, City by Design, Washington: Svmbol and City, Green by Design, and Geodesic Dome include Educator Fesource Packets, which include pre-visit lessons and activities to
prepare vour students for their experiences at the Museum. Please review these packets before vour trip by downloading them at http:/nbm org 'schools-educators school-visit/school-program-packets html.




